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1. O0uue moJ10:xKeHM.

1.1 Hacrosimee IlonoxxeHue o0 TOpPSAIKE pPAacCMOTPEHUs OOpalieHWid TpaxkaaH (maiee
[Tonoxenue), pazpaboraHo B cooTBeTCTBUH ¢ DenepalibHbIM 3aKOHOM «O TMOpPSAKE PacCMOTPEHUS
obpamenuit rpaxmaan Poccuiickoit @enepamum» ot 02.05.2006 roga Ne 59-D3 u onpenenser mopsiiok
ocymiectBiaeHuss B MAJIOY r. HwmwxkneBaproBcka JIC No 71 «Pamocte» (masnee - Opranuzarus)
JMYHOTO TpUeMa IpaxiaH, a TaKKe MOPSIOK pacCMOTpeHHs oOpamieHuid (MpeIoKeHni, 3asBIeHUl,
*ayob) u 3ampocoB HHPOpManuu o AestenbHOocTH OpraHu3anuy, MOCTYNHMBIIMX B MUCHMEHHOU
dbopme win B hopme IEKTPOHHOTO JOKYMEHTA (J1anee - oOpaiieHust (3ampocsl)).

1.2. PabGota ¢ oOpameHusiMu (3arpocaMu) OCYIIECTBIISIETCS B COOTBETCTBUU ¢ KoHcTUTyIMEH
Poccuiickoit denepanun, 3akoHoaareabctBoM Pocculickonn ®@enepanuu, denepalbHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mopsiake paccMOTpeHus oOpaimieHuit rpaxaan Poccuiickoit denepanuny, a
TaK)K€ Ha OCHOBaHMM HacTosero Ilonoxenus.

1.3. Opranuzaiuio ¥ KOOpAUHALKIO0 paboThl ¢ 00pallleHusIMH IpaKIaH U opraHu3auui (nanee -
oOpalieHus TpakIaH) OCYIIeCTBISAET aAMUHUCTpaLust OpraHu3alyy.

1.4. Tlonoxkenus Hactosimero Ilopsiika pacmpocTpaHSIOTCS Ha BCE YCTHBIE OOpallieHus,
oOparieHusi, IMOCTYIUBIIUE B IMHCbMEHHON Qopme uiaum B (GopMe BJICKTPOHHOTO JOKYMEHTa,
WHIUBUAYaJIbHbBIE U KOJUIGKTUBHBIE OOpallleHus TpaxkiaH (J1ajee - oOpalieHus).

PaccmoTpenuto moanexxaT oOpaimieHus, B KOTOPBIX TPaXTAaHWH B 00S3aTEIBHOM MOPSAKE
yKa3bIBaeT HaMMEHOBaHHE OpraHa, B KOTOPOE HampaBligeT MUCbMEHHOE oOpaleHue, 1100 GpamMuiuio,
UMs1, OTYECTBO COOTBETCTBYIOLIETO JOJKHOCTHOIO JIMIA, JINOO AOKHOCTh COOTBETCTBYIOIIETO JIMIIA,
a Tak)Ke CBOM (paMUITUIO, UM, OTYECTBO (MOCIEAHEE - MPHU HAIUYUH), IIOYTOBBIN aJpec, M0 KOTOPOMY
JOJDKHBI OBITh HAmNpaBJICHBl OTBET, YBEAOMIJICHHE O TIepeagpecanuy OOpaimieHHs, H3j1araeT CyTh
MIPEITIOKEHUS, 3asBJICHHSI UITU 5KaJl00bl, CTAaBUT JIMYHYIO MOJIIUCH U JIaTy.

1.5. Hacrosiuiee [Tonoxxenne yrBepkiaercs NpukazoM pykoBoauTenss OpraHuzaiuu.

1.6. Hacrosiiee Ilonoxenue aeiicTByeT 10 NPUHATHS HOBOTO.

2. Ilpuem n perucTpanusi NMCbMEHHbBIX 00pALCHUI TPAKIAH.

2.1. Yuer u peructpanus oOpaiieHuil (3apocoB), NOCcTynuBIIMX B OpraHu3aiuio, BeAeTCs B
«Kypnane peructpanun obpamenuit rpaxaad B MAJIOY r. HuwxueaptoBcka JIC Ne 71 «Pamoctb»
(mpunoxenue Nel).

2.2. Ob6paienue, nocrynusiiee B OpraHusanuio B COOTBETCTBHM C €ro KOMIIETEHLUEH,
MOJJIEKUT 0043aTETLHOMY PaCCMOTPEHHUIO.

2.3. Bce nmocrynuBmue B OpraHu3anuio MUCbMEHHBIE OOpallleHUs IpaxJaH U JOKYMEHTBI
CBSI3aHHBIE C UX PACCMOTPEHHMEM MOJJIEKAT 00A3aTeIbHON PETUCTpallMU U YUETY, perUCTPUPYIOTCS B
YYETHOH KapTOuke TIHCBMEHHOTO oOpalleHus rpaxaaH (mpuiokeHue Ne2) OTBETCTBEHHBIM
CIEIMAJIUCTOM B TeueHHe 3 paboumx JHs CO JHS MOCTyIUieHUus: oOparieHuss B OpraHu3aiuio, 3areM
HaIpaBJAIOTCA  3aBefyromeMy OpraHuzanuu s NOCIENYIOIIEW Iepefadd CIEHUaInCTy, B
KOMIIETEHIIMI0 KOTOPOrO BXOJOUT pEIICHHE IOCTAaBICHHBIX B OOpalIeHUH BOIPOCOB, JUIS HX
pPaccMOTPEHMSI U TOATOTOBKH OTBETA.

2.4. Opranu3zanys paccMaTpuUBaeT MHCbMEHHbBIE OOpaleHHs] Tpaxk/laH, HEMOCPEICTBEHHO
IIOCTYIIMBIIME B €ro ajpec M MPUHATHIE NPU JIMYHOM IpueMe 3aBenyrouiero OpraHusanuu, €ro
3aMECTUTENSIMU, WIH UHBIMH OTBETCTBEHHBIMU JOKHOCTHBIMU JIMIIAMU OpTaHU3aIiH.

2.5. Opranmzamus paboTel ¢ OOpallleHMsSMH TpakKAaH, MNOCTyNMUBIIMX B OpraHu3zaiuio
HEMOCPEACTBEHHO OT TpaXJaHWHA, €ro NpeJICTaBUTeNsd, IO IOYTe, JJIEKTPOHHOM MOYTOMH,
OCYILIECTBIISIETCSI B COOTBETCTBUHM ¢ HacToAMM [lonoxeHnem.

2.6. Crienuanuct, B KOMIETEHIIUIO KOTOPOTO BXOJHUT PEIICHHE MOCTABJICHHBIX B OOpaIleHUH
BONPOCOB, MOJYYHB U M3YYMB MUCbMEHHOE OOpallleHHe, C LEeNbI0 MOATBEPKICHHS (OMPOBEPKEHUS)
(akToOB, HU3JIOKEHHBIX B OOpallleHWH, TOTOBUT MPOEKT NpHKa3za O MPOBEACHUU  CIYKEOHOro
paccieJoBaHus.

CnyxebHoe paccieoBaHHE IPOBOAUTCS B COOTBETCTBHMM C llojokeHueM o mopske
npoBeneHus ciy:keoHoro paccrnenoanust B MAJIOY ropoxa HuxueBaproBcka JIC Ne71 «PagocTe.

2.7. TlucpmeHnHoe oOpallieHre, CoJepiKaiiee BOMPOCHI, PEIICHHE KOTOPHIX HE BXOJWT B
koMIeTeHIMo OpraHu3anuy  HampasiseTcss B TEYEHHWE CEMU JHEW €O JHsS perucTpaluud B
COOTBETCTBYIOLIMM OpraH WM COOTBETCTBYIOLIEMY JOKHOCTHOMY JIMILY, B KOMIIETEHLIUIO KOTOPBIX



BXOJIUT pEIIEHHWE I[IOCTABIEHHBIX B OOpAIllEHUH BOMPOCOB, C YBEIOMIIEHHEM TpaXTaHHUHA,
HaIlpaBUBIIIETO OOpaIleHue, o mepeaapecauu oOpamieHus.

B ciydae ecnu peleHHE MOCTABICHHBIX B MHUCHBMEHHOM OOpAIICHHH BOMPOCOB OTHOCHUTCS K
KOMIICTEHIIMH HECKOJIbKHX OPTaHOB MIIM JOJDKHOCTHBIX JIUII, KOTHsSI OOpaleHus B TCUCHHE CEMU JTHEH
CO JHS PETUCTpAllMM HANpaBlseTCS B COOTBETCTBYIOIIME OpPraHy WIH COOTBETCTBYIOLIUM
JOJDKHOCTHBIM JIAIAM.

2.7. Opranu3anusi MpU HAMPABJICHUU MHCHMEHHOTO OOpallleHuss Ha paCCMOTPEHHUE B IPYroi
TOCYJapCTBCHHBI OpraH, OpraH MECTHOTO CaMOYIPAaBJICHHS WM HHOMY JOJDKHOCTHOMY JIMILY
MOXET B cllydyae HEOOXOAMMOCTH 3alpaliuBaTh B YKa3aHHBIX OpraHax WIH Yy JOJDKHOCTHOTO
JIMIIAa JOKYMEHTBI U MaTE€PHaiIbl O pe3yJibTaTax PaCCMOTPEHUS ITMCbMEHHOTO OOpaIieHusI.

2.8. Opranu3zanys no HarpaBJICHHOMY B YCTaHOBJICHHOM IMOPSIKE 3alIPOCY rOCYAapCTBEHHOTO
opraHa, OpraHa MECTHOTO CaMOYIPABICHUS WM JOJDKHOCTHOTO JIMIA, PacCMaTPUBAIOIIMX
oOpamienue, 00s3aHO B TeueHHe 15 paOouymx AHEH MNPenoCTaBUTh JOKYMEHTHI M MaTepHalbl,
HEOOXOUMBIC JIJIsl PACCMOTPEHUS 0OpaIIeHusl.

2.9. 3anpemaeTcsi HAMPaBIAThH KAIOOy Ha PacCMOTPEHUE B OpPraH WIH JOJDKHOCTHOMY JIHILY,
pelieHue win aeiicteue (6e3aeiicTBre) KOTOPBIX 00KayeTcs.

2.10. B cmydae ecam B COOTBETCTBHHM C 3alpeTOM, MPEIyCMOTPEHHBIM ITyHKTOM
BBINICYKA3aHHBIM IYHKTOM HACTOSIIEr0 pas3jelia HEBO3MOXXHO HAaNpaBlICHHE KajloObl Ha
pPacCMOTpPEHHE B OpPraH WIH JODKHOCTHOMY JIMIy, B KOMIICTEHIIUIO KOTOPBIX BXOJHUT pEIICHHE
MOCTABJICHHBIX B OOpaIlleHHH BOIPOCOB, *ajlo0a BO3BPAIIACTCS TPAXKIAHWHY C Pa3bsCHCHHEM €ro
mpaBa 00aJIOBaTh COOTBETCTBYIOIIHME pEIICHUE WM JeicTBHE (Oe31eiCTBUE) B YCTAHOBICHHOM
MOPSIJIKE B CY/IE.

3. Iopsinok paccMOTpeHUsI OTAeJbHBIX BUI0B 00palleHuii.

3.1. B cimyyae ecnm B THCHbMEHHOM OOpalleHHMM HE YKa3zaHbl (aMmims rpaxaaHuHa,
HampaBUBIIEro oOpallleHue, U MOYTOBBIN aJipec, 0 KOTOPOMY JOJIKEH OBbITh HAlpaBlIEH OTBET, OTBET
Ha oOpareHue He gaercs. Takue oOpalieHus: IPU3HAIOTCSI AHOHUMHBIMU.

Ecnu B ykazaHHOM 0OpallleHHH COZEp)KaTcsi CBEACHUS O MOJArOTaBIMBAEMOM, COBEPIIAEMOM
WIA COBEPIICHHOM IPOTHUBONPABHOM JIESHUHM, a TakXe O JIHIe, €ro IOArOTaBINBAIOIIEM,
COBEpIIAIOIIEM MM COBEpIIMBIIEM, OOpalleHue MOAJISKUT HAIPABICHUIO B TOCYIapCTBEHHBIN OpraH
B COOTBETCTBHUH C €70 KOMIIETECHIIUEH.

3.2. OGparenue, B KOTOpOM oOXallyeTcsi cyJeOHOe pelleHue, BO3BpaIlaeTcsl TpakKIaHUHY,
HaIpaBUBIIEMY OOpaleHue, C pa3bsICHEHNEM MOPsIKa 00KATOBAaHHS JAHHOTO CY/I€0HOTO peIIeHusl.

3.3. Opranuszanus IOpU MOJYyYEHUHM IUCBMEHHOro oOpalleHHs, B KOTOPOM coJepxkarcs
HEICH3YpHbIE MO0 OCKOPOWTEIbHBIE BBIPAXKECHHS, YIPO3bl IKU3HH, 3OPOBHI0 H HMYIIECTBY
JOJDKHOCTHOTO JIMIIA, a TaK)Ke 4YJICHOB €ro CeMbM, BIIPaBE€ OCTaBUTh oOpaiieHue Oe3 oTBeTa IO
CYIIECTBY IOCTABJICHHBIX B HEM BOIPOCOB M COOOIINTH TPKIAAHWHY, HAlpaBUBIIEMY OoOpaiieHue, o
HE/I0MYCTUMOCTH 3JI0yTIOTPEOICHHSI TPABOM.

3.4. B cinydae eciau TEKCT MUCHBMEHHOTO OOpalleHHs HE MOJAeTCs MPOUYTEHUIO, OTBET Ha
oOpalieHne He JaeTcs M OHO He MOJICKUT HAlpaBIEHUI0 Ha PAacCMOTPEHHE B OpraH WU
JOJDKHOCTHOMY JIMITy B COOTBETCTBMM C WX KOMIIETEHIIMEH, O 4YeM COoOOmaeTcsi TpakIaHUHY,
HampaBUBIIEMY oOpalieHue, ecii ero GaMuIus U MOYTOBBIM aapec MOATA0TCs IPOUTEHHIO.

3.5. B ciyuae, eciii B MUCbMEHHOM OOpaIeHUH TpaskJaHNHA COACPKHUTCS BOIIPOC, HA KOTOPBIN
€My MHOTOKPAaTHO JaBAJIMCh MHCbMEHHBIE OTBETHI IO CYIIECTBY B CBSI3M C paHee HAIpPaBIIsIeMbIMH
OOpalieHus MU, W TP TOM B OOpAaIeHWH HE MPHUBOIATCS HOBBIE JOBOJBI WIIH OOCTOSATENHCTBA,
3aBenyroumii Opranuzanueil JMOO YIMOJTHOMOYEHHOE Ha TO JIMIIO BIIPAaBE NPUHATH pEIIEHHE O
0€30CHOBATEIFHOCTH OYEPEHOTO OOpameHuss W TPEKpalleHHH TEPENUCKA C TPAXKIAaHUHOM I10
TaHHOMY Borpocy. O TaHHOM peleHUH YBeOMIISeTCs I'pak JaHUH, HallpaBUBILUI oOpalleHue.

3.6. B cimydae ecnu OTBET IO CYIECTBY MOCTaBICHHOTO B OOpAIICHUH BOPOCa HE MOXKET OBITh
naH Oe3 pasIJlalleHusi CBEACHUIN MPEJCTABIAIONINX OXpaHsAeMYIO (elepalbHbIM 3aKOHOM TaiiHy,
rpakJaHUHY, HAIIPaBHBIIEMY OOpalieHre, cOO0IAeTCs O HEBO3MOXHOCTH JaTh OTBET IO CYIIECTBY
MIOCTaBJICHHOTO B HEM BOIPOCA B CBSI3U C HEJAOMYCTUMOCTBIO pa3IJIAIIeHUs] YKa3aHHBIX CBEICHHM.

3.7. B cnyyae ecnu mpUYHMHBI, 10 KOTOPHIM OTBET MO CYILIECTBY MOCTABJIEHHBIX B OOpallieHuu
BOIPOCOB HE MOT OBITh J]aH, B MOCIEAYIOIIEM ObUIM YCTPaHEHBI, TPAKJaHIH BIIPAaBE BHOBb HAIIPABUTh
obOpamienue B Opranuzaiurio.



3.8. Hcnomuutenu (COUCIOIHUTENH) MO COTJIACOBAHUIO MOTYT TMOJTOTOBHUTH OOIIMN OTBET,
OTBETCTBEHHOCTh 3a KOTOpPBIH OyleT HECTH HWCIIOJHUTENb, YKa3aHHBIH B IOPYYCHHH I10
pPacCMOTPEHHIO OOpalieHus] TepBbIM (OCHOBHOW HCHONHUTENb). Ha KaXaoro WUCHOTHUTENs
BO3JIaraeTCsl paBHas OTBETCTBCHHOCTh 3a IOJTOTOBKY OTBETa B TOH YacTH OOpAICHUS, PEIICHUE
KOTOPOU BXOJUT B €r0 TOJTHOMOYHS.

4. Cpoku paccMOTpeHHsI MUCbMEHHOT0 00paleHus.

4.1. IlucemenHoe oOparieHue, mocrynuBiiee B OpraHu3aiio B COOTBETCTBHU C €TI0
KOMIIETEHITNEH, paccMaTpuBaeTcs B TedeHue 30 qHel co THS perucTpaiyy MMCbMEHHOTO O0OpaIeHHMs.

4.2. B HCKITIOYUTENBHBIX CIy4asx 3aBeayromuid OpraHuzanuu Ju00 yIOJHOMOYEHHOE Ha TO
JUI0 BIPaBE MPOIIUTH CPOK pacCMOTpeHHs oOpamieHus He Oosnee yeM Ha 30 mHEW, YBEIOMHUB O
MIPOJUICHUU CPOKA €r0 PACCMOTPEHUS T'pakIaHWHA, HAPABUBIIET0 OOpalleHue.

5. PaboTa ¢ ycTHbIMH 00pallleHUAMMU.

5.1. Ha yctHble oOpaieHus TpaykaaH JaeTcsl yCTHBIE OTBETHI B TOM CIIy4ae, €ClIM U3JI0KEHHbIC
3asgBUTENIEM (aKThl U 00CTOATENbCTBA OYEBUIHBI M HE TPEOYIOT IPOBEPKHU U U3YUCHHUS.

5.2. YcrHbIe 00pamieHus:

- TpeOyrole ONepaTUBHOIO BMEIIATEILCTBA WM OKa3aHMs MOMOIIM B CIOXHBILEHCS
CUTyallUH JOBOJAATCS A0 3aBeAyrouiero OpraHuzaliy WM YHOJIHOMOYEHHOIO JIMLA JAJS HPUHATHS
pELIEHUs U OCYILECTBICHHS KOHTPOJIS 3a €€ pa3pelieHueM;

- coZiepKallie KpUTHYecKHe 3ameudaHuss B azapec OpraHusanuu, COTPYIHHMKOB
OpraHu3anuy Wi 0o yay4IIeHHIO UX JesITeIbHOCTH AOBOJATCS 10 3aBeayromiero OpraHusanuy Win
YIOJIHOMOYEHHOTO JIULIA.

5.3. PaccmoTpenue oOpatiieHui, MOCTYMUBIINX 10 TeNeOoHYy:

5.3. 1. OcHoBaHue I HaYaIa MPoLeaypsI - OCTYIUICHUE 3BOHKA Ha Tenedor OpraHu3ariim.

5.3.2. Ilpu otBerax Ha TeneOHHBbIE 3BOHKM M yCTHBIE oOpaleHus padoTHuk OpraHusanuy,
OTBETHUBIIMN HA 3BOHOK, MOJAPOOHO, B BEXKIIMBON, KOPPEKTHOU (opMe MHPOPMHUPYIOT 0OPATUBIIHXCS
10 UHTEPECYIOIIUM UX BOIPOCaM.

OtBer Ha TeneOHHBI 3BOHOK JOJDKEH HAYMHATHCS C HWHPOpPMAIMKA O HAWNMEHOBAHUHU
Opranu3anuu, B KOTOPYHO MO3BOHWI TpaKAaHUH, (PaMUIMM, HUMEHM, OTYECTBE U JOJDKHOCTH
CTIEIMAINACTA, JODKHOCTHOTO JINIA, TPHHSBIIETO TeNe()OHHBII 3BOHOK.

[Ipu HeBO3MOXXHOCTH paboTHMKa OpraHu3aluy, NPUHSIBILIETO 3BOHOK, CAaMOCTOSTENBHO
OTBETUTHh Ha TIOCTaBJICHHBIE BONPOCHI, TeJNE(POHHBIH 3BOHOK II€PEaTPECOBBIBACTCS (TIEPEBOIAMTCS)
ApyroMy pabOTHHMKY YUYPEXIEHHUS WU ke oOpaTUBIIEMYCs IpaXkJIaHHHY cooOlaercst Tene(oHHbIN
HOMEp, IO KOTOPOMY MOKHO TOJTYYHTh HEOOXOIUMYIO HH(POPMAIIHUIO.

5.3.3. Ecnu oTcyTCTByeT BO3MOXHOCTh OTBETUTh Ha IIOCTaBJIEHHBI BOMpOC, pPabOTHHUK
YUPEKACHUST MOXKET IMOMPOCUTH TEPE3BOHUTH TPAKIAHWHA, YKa3aB BpeMsl M JaTy Uil TIOBTOPHOTO
3BOHKA, MO0 y3HaTh HOMEp TenedoHa, 10 KOTOPOMY MOKHO €My MEpPEe3BOHUTH IS MTPEIOCTaBICHUS
KOHCYJIbTaIIH.

WcnonHuTenp BOpaBe MPEUIOKUTH 3asBUTEII0 OOpPaTUTHCS C MHUCBMEHHBIM OOpAaleHHEM B
VUpESKACHUE C MPHUIOKEHHEM HEOOXOAWMBIX JTOKYMEHTOB, JIMOO 3amucaThCs Ha JIMYHBIA MPHEM K
PYKOBOJUTENIO (PYKOBOJIUTENIO CTPYKTYPHOI'O MOAPA3JCNEHHs) YUPEKICHUS C COOTBETCTBYIOIIUMHU
JTOKYMEHTaMH.

5.3.4. PaOOTHUK NpH KOHCYJIBTUPOBAHMM M HMH(POPMUPOBAHUHM TpakKJaHWHA MO TeJIePoHy
3aMOJHSACT JKypHalI ydueTa YCTHBIX (TenedoHHbIX) —oOparneHuit (mpuiokeHne N3) U yUeTHYIO
KapTOuKy ycTHOro (TenedoHHOro) oOpamieHus rpaxaaH (mpuioxenue N4). B xypHanm 3aHOCATCS
TOJILKO JTAHHBIE O KOHCYJIBTHPOBAHUY TPAXKIaH B COOTBETCTBHUH ¢ HacTosimuM [losrosxeHueM.

5.3.5. Hcnonuutens B 00s3aTETLHOM TMOPSJKE JETaeT OTMETKY B JKypHaJle O TOM, 4YTO
3asBUTENb yOBIETBOPECH KOHCYJIbTAIIEH U HE HYXK/TaeTCsl B TUCHbMEHHOM OTBETE.

5.3.6. B ciydae ecnu 3asBUTENIO TpeOyeTCs MUCHbMEHHBIH OTBET, UCTIOJIHUTEIb JEeaeT OTMETKY
B YYETHOM KapTouke (mpmioxeHue N4) u mepenaer ee paOOTHUKY, OTBETCTBEHHOMY 3a paloTy ¢
OOpalleHus MU TpakJaH, I PETUCTpallud B KayecTBE IUCBMEHHOro oOpameHus. llopsmox
pEerucTpanyy U pacCMOTPEHUS TAKMX OOpaIeHNH aHAaJIOTMUYEH MOPAKY PETUCTPALIMU U PACCMOTPEHMUS
MUCHMEHHBIX 00OpaIleHu.



5.3.7. Uudopmanus o nepcoHaIbHBIX JaHHBIX aBTOPOB 00pallleHu, MOCTYMUBIIUX Ha Tene(oH
YUpEXKICHUS, XpaHUTCA U oOpabarpiBaeTcs ¢  COOMIOJEHWEM TpeOOBaHMM  POCCHIICKOTO
3aKOHOJATEIhCTBA O MEPCOHATBHBIX JAHHBIX.

6. JInuHbBIH IpUeM rpaskaaH.

6.1. JImuyneiii [Ipuem rpaxian mo  BONpPOCaM, OTHOCAIIUMCS K KoMmeTeHuuu OpraHu3aiui,
OCYILIECTBIISIETCS 3aBEAYIOIIUM, €r0 3aMECTUTEISIMHU, UM MHBIMH OTBETCTBEHHBIMHU JIOJKHOCTHBIMHU
munamu Oprasnusaiii.

6.2. Ilpuem rpaxnan B OpraHu3anuy OCYIIECTBIISICTCS HE peXe OJHOTO pa3a B HEJIENIO B
COOTBETCTBUH ¢ rpaduxom. ['paduk nmprema rpaxkian MoAroTaBIMBAETCS KaKIbIM 3aMECTUTENIEM UIIU
CHELMAIMCTOM, yTBEp)KaaeTcss 3aBeAyrolmuMm OpraHu3anuy, BbIBELIMBAETCd B JOCTYIIHOM JUIS
MOCETUTENeH MeCTe U pa3MentaeTcs Ha OQUIIMaIbHOM UHTEepHET-caiiTe OpraHu3anuu.

B rpaduke yka3pIBaloTCS TOJDKHOCTH BEIYLIETO MPHEM, ero (haMuius, UMsi, OTYECTBO, THU H
Yachl IprUeMa.

6.3. CnoeuManucrt, OTBETCTBEHHBI 3a OpraHu3alyi0 JIMYHOTO IpueMa TIpakIaH
OCYILIECTBISICT TOAOOpP U TMPEJICTaBICHHE BCEX HEOOXOMMMBIX TOKYMEHTOB IO OOpalieHUsIM
rpax/aaH JOLKHOCTHOMY Jiniy Opranusaliu, OCyIIeCTBISIOIEMY IPUEM.

6.4. Ilpurnamenve TrpaxJaHWHA Ha JUYHBIA TPUEM OCYILECTBISETCS MO TenedoHy,
¢dakcy, TOCPEICTBOM HCHOJB30BAHUS  DIEKTPOHHOH TOYTHI WM  JIPYTUMHU  JIOCTYITHBIMH
cnocobaMu, HO HE TMO3AHEe uYeM 3a 2 paboyux JAHA [0 HA3HAYCHHOW B PE3OJIIOLHU JIaThl
HCIIOJIHEHUSI.

B cnyuae oTkaza rpaxkJaHWHa OT JUYHOrO MpueMa (WM HEIBKUM 0e3 MIpeaynpexIeHus
Ha JIMYHBIA IpHUEM) NUCbMEHHBIM OTBET IO pe3yJbTaTaM pAacCMOTPEHHUsS OOpaleHUs] TOTOBUTCS
HAa OCHOBaHMU WUMeomIeics HHPOpMaMM MO  CYIIECTBY IIOCTAaBIEHHBIX  BOMNPOCOB €
MMCbMEHHBIM YBEIOMJIEHHEM IPaXKIaHUHA.

6.5. B xoge nMYHOrO mnpuemMa TpaXAAHUH NPEIBSIBISET IJOKYMEHT, YAOCTOBEPSIOLIUI
€ro JMYHOCTh, HA OCHOBAHUU KOTOPOTO OCYIIECTBIISICTCS O(OpMIICHHE YYETHOW KAapTOUYKU JIMYHOTO
npuema (npuaoxenue Ne5) mTomKHOCTHBIM JTUIoM OpraHu3aiiiy, OCYIIeCTRISIONIMM JIHYHBIA TPHEM.

[Ipu oTCcyTCTBUM TOKYMEHTA, YAOCTOBEPSIOLIETO JUYHOCTD, TPAKJAaHUHY Pa3bsCHSAETCS MPaBo
oOpatutbes B Opranusaiuio B MUCBMEHHOM Gopme uiu B hopMe IEKTPOHHOTO TOKYMEHTA.

6.6. Ilocne 3amonHeHWs KapTOYKM JIMYHOTO T[pUeMa TpaXJaHWH CTaBUT CBOKO
MOAMKUCH, TOATBEPKAAIONIYI0 COOTBETCTBUE H3JIOKEHUS COJCPKAHUS  KAPTOUYKU  JIMYHOTO
IpUeMa CYIIECTBY IIOCTABJIEHHBIX B OOpAlllEHUH BONPOCOB M BBHIPAXKAIOIIYI0 €ro corjacue Ha
00paboTKy ero MepcoHANbHBIX TAHHBIX.

6.7. ConepkaHwe YyCTHOTO oOOpamieHusi perucrpupyercs B <«OKypHalle JUYHOrO TpHeMay
(mpusoxenue Ne6)

B cnyuae ecnu u3NnokKeHHbIE B YCTHOM OOpamieHUH (akTbl U OOCTOSITENHCTBA SIBIISIIOTCS
OYEBHJHBIMU U HE TpeOYIOT [OIMOJHUTEIbHONH MPOBEPKH, OTBET Ha oOOpallleHHe C COrjlacus
rpaXJaHWHa MOXET OBITh JaH YCTHO B XOJi€ JIMYHOrO IpueMa. B ocTalbHBIX cilydasx paercs
MUCHMEHHBINA OTBET 110 CYIIECTBY MOCTABJIEHHBIX B 00OpAILIEeHUH BOIIPOCOB.

6.8. [lucbMeHnHOe oOpaleHue, MPUHITOE B XOJ€ JUYHOTO MpHUEMa, MOJJIEKUT PETUCTPALUU U
PacCMOTPEHMIO B MOPSAKE, YCTAHOBIEHHOM HacToAuM [lonoxkenuem.

6.9. B cnyuae eciau B OOpallleHMH COJIEP)KATCS BOIPOCHI, PEIIEHUE KOTOPhIX HE BXOIUT B
koMmreTeHImio OpraHu3anuy, TPaKIaHUHY JaeTcs paszbsiCHEHHE, Kyda U B KAKOM TOPSOKE €My
cienyer oOpaTUThCS.

6.10. B xome nWYHOTrO mpueMa TPAKIAHWUHY MOXKET OBITh OTKa3aHO B JaJbHEUIIEM
paccMOTpeHMH OOpallleHus, €clii €My paHee Obul JaH OTBET IO CYIIECTBY IIOCTaBJICHHBIX B
00paIlleHuu BOIIPOCOB.

6.11. B ciyyae mosy4eHUs MCUYEPIBIBAIONIEIO OTBETA MO BCEM MOCTABJIECHHBIM BOIPOCAM
B XO/€ IUYHOTO TMpHEMa M HAJIWYUS COTJacHsl TpakJaHWHA HA YCTHBIH OTBET B KapTOUKe
JUYHOTO IMpHeMa jaenaeTcs 3amuch «OTBeT Ha oOpalleHHe MOoJy4YeH B XOoje JU4Horo mnpuema. Ot
IIMCBMEHHOT'O OTBETA OTKA3bIBAIOChH), KOTOPask MOATBEPKAAETCS OJIUCHIO 3asBUTEIIS.

6.7. B uHTepecax oOecreyeHus 3allUThl TPaB TPaxKJaaH BEJACHUE JMYHOTO MpHUEMa T'pakIIaH
COIIPOBOXAAETCS ayIMO0- U BUJEO3AMKChIO, O UYEM I'paXk/1aHE YBEIOMIISIFOTCS /10 Hayaia Ipuema.

6.8. I'paxxmaHe, HaxoAsAIIMECS B COCTOSHHHM QJIKOTOJBHOTO, HAPKOTMYECKOTO WA HWHOIO
OTIbSIHCHHUSI, HA JIMYHBIN TIPUEM HE TOMyCKAIOTCS.



6.9. B cmydae rpy0oro, arpecCMBHOTO TOBEIEHUS TPAKIAHWHA JIMYHBIA MPUEM MOXKET OBITh
npekpaiieH. [Ipr HeoOX0AUMOCTH MOXKET OBITh BBI3BAH COTPYIHUK TOJIHIINH.

7. IIpaBo rpa:xnaH Ha oOpameHue

7.1. I'paxaane UMEIOT MPaBO OOpaMIATHCS JIMYHO, a TAK)KE HAMPAaBISATh WHAWBHUIYAITbHBIC U
KOJIJICKTHBHBIE 0OpaIieHusl JODKHOCTHRIM JiniiaM OpraHu3aium.

7.2. T'paxxaane peam3yroT MpaBo Ha oOpalieHne CBOOOIHO U 0OpoBOIbHO. OCYIECTBICHUE
rpakJaHaMu IpaBa Ha oOpaleHre He TOJDKHO HapyIIaTh paBa U CBOOO I APYTUX JIHII.

7.3. PaccMoTpenue oOpaiieHuit rpakjaH OCyIIECTBISETCS OSCIUIaTHO.

8. IIpaBa rpa:xxiaHnHa NP PacCMOTPEHUHU 00paleHHs

8.1. IIpu paccmoTpenun obpamienus Opranusainuy rpaxJaaHuH UMEET MPaBo:

1) mpenocTaBiATh JOMOIHUTEIBHBIE JOKYMEHTBI U MaTepHalibl MO0 00paIaTsecs ¢ MpochOoii
00 ux ucTpeOoBaHUU;

2) 3HAKOMHUTHCA C JOKYMEHTaMH M MaTepHajlaMH, KacalolIMMHCS PAacCCMOTPEHHs OOpalleHus,
€CIIM 9TO HE 3aTparuBaeT IpaBa, CBOOOJBI U 3aKOHHBIE MHTEPECH! APYTUX JIHIl U €CIIM B yKa3aHHBIX
JOKYMEHTaX M MaTepHajax He COJEpPXATCs CBEICHHS, COCTABIISIOIINE TOCYJApCTBEHHYIO WM HHYIO
oxpansieMyto (eqepaibHbIM 3aKOHOM TaiiHY;

3) momydaTh NHCHMEHHBI OTBET IO CYIIECTBY IIOCTABJICHHBIX B OOpAIIEHWH BOIIPOCOB,
YBEIOMJICHHE O [epeajpecallii NHCbMEHHOro OOpalleHus B TOCYJapCTBEHHBIH OpraH, OpraH
MECTHOTO CaMOYIIPABJICHUSI WM JODKHOCTHOMY JIMILY, B KOMIIETEHIIMIO KOTOPBIX BXOJHT PELICHHE
MIOCTABIICHHBIX B 0OpaIllEHUU BOIIPOCOB;

4) oOpamarbcs C JKamoOOW HA TMPUHATOE TO OOpalICHUIO PEIICHHEe WU JIeWCTBHUE
(Oe3nelicTBUE) B CBSI3U C PACCMOTPEHHEM OOpallleHUs B aJMUHUCTPATUBHOM U (W) cyAeOHOM
IIOPSIAKE B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickon @enepanny;

5) oOpaiaThCes ¢ 3asBICHUEM O MPEKPAIICHUN PACCMOTPEHUS OOpaIleHUSI.

9. I'apanTuun 6e30nMacHOCTH rpa:kIaAHUHA B CBSI3M C €ro odpanieHuemM

9.1. 3ampemraercs npecieaoBaHue IPakIaHUHA B CBS3U C €ro oOpaieHueM B Opranusaiuio ¢
KPUTHKOH nesTenbHocTH OpraHu3alvy Wid TOJDKHOCTHOTO JHUIa 100 B HENSX BOCCTAHOBIICHUS HIIN
3alUThl CBOUX MpaB, CBOOO M 3aKOHHBIX MHTEPECOB JINOO MpaB, CBOOO M 3aKOHHBIX HHTEPECOB JPYT
WX JIHII.

9.2. Ilpu paccMOTpeHUHU OOpallleHUs HE JOMYCKAETCs pa3riiallieHue CBEIACHUM, COAEPIKAIUXCS
B 0oOpallleHuu, a TaKXe CBEJIEHUH, KacarolINXCcs YacTHOM >KM3HM TpakJaHuHa, 0e3 ero cormacusi. He
ABJICTCA PpasrjlalliCHUEM CBCI[@HI/II\/’I COACpKAIIMUXCA B O6paHIeHI/II/I, HaIrpaBJICHUEC TTHCHBMCHHOTI'O
oOpallleHus1 B TOCYIapCTBEHHBIN OpraH, OpraH MECTHOT'O CAMOYTPABICHUS WIH JOKHOCTHOMY JIMILY,
B KOMIICTCHIUIO KOTOPBIX BXOJAUT PCUHICHUEC ITOCTABJICHHBIX B 06paHIeHI/II/I BOITPOCOB.

10. Opranusanus 1eJ10NPOU3BOACTBA MO 00pallleHUsIM (3alIpocaM) IpaskaaH.

10.1. Jlemompou3BOACTBO, perucTpamus oOpaiieHuil (3ampocoB), MOATOTOBKA JIOKYMEHTOB
y4eT, XpaHCHWE OCYHECTBISIFOTCS B  TOpSAAKE, MPEIyCMOTPeHHOM  MHCTpykmmed 1o
JIeTIOTIPOU3BOICTBY.

11. 3ak0uuTeNbHBIE OJI0KEHHUS.

11.1. Vicnonb3oBaHue U pacnpocTpaHeHUEe WH(DOPMALIUK O YaCTHOM KM3HU IpaXkJAaH, CTaBIIEH
U3BECTHOM B CBA3M C HX oOpamieHusmMud B OpraHuzanuio, 0e3 coriacus 3TUX TpaXkAaH He
JIOTTYCKAIOTCA.

11.2. Tlo nmuceMeHHOM mpockOe rpakAaHuHa OH MOKET ObITh O3HAKOMJIEH C JOKYMEHTaMHU U
MaTepuajgaMH, 3aTparvBalOIIMMU €ro MpaBa, HAXOASIIMMUCSH B pacnopshkeHur OpraHu3aluu.
O3HakOMJIEHME IPpaKAAaHUHA C MHTEPECYIOIMMU IPOU3BOAUTCS 3aBeAyonMM OpraHu3aium.

11.3. Tlo mpocwbe rpakIaHMHA €My MOXET OBITh BBIIaHA KOMHS OTBETA, MMOCTYIHBIIETO B
Opranu3zaiuio U3 rocy1lapcTBEHHOIO OpraHa, OpraHa MECTHOI'O CaMOYIPAaBJIEHUS, OT JOJKHOCTHOTO
JIMIA B CBSI3M C €r0 MPeIblIyIIUM 0OpallieHHeM, a TaKkXKe KOIUs oTBeTa (yBEIOMIICHHs) O pe3yJbTaTax
paccMmoTpenusi ero oOpamieHuss B OpraHu3aniviy, €ciu yKa3aHHBIM OTBET (yBEIOMIICHUE) HE ObLI
MOJTy4YeH I'pakJaHUHOM I10 HE3aBUCALIMM OT HEr0 00CTOATENbCTBAM.



11.4. Hapymenue TtpeOoBanmii Hactosmero IlomoxkeHusi, ¢opMaibHOE OTHOIIEHUE K
oOpallleHusIM TpakJaH WIM TPOsBIEHHAs HETUCIUIUIMHUPOBAHHOCTH MPHU BBINOIHM MOPYYEHUH IO
pabore ¢ oOOpamieHUSIMH TpaXAaH BJICKYT AWCHUIUIMHAPHYIO WU  NPEAYCMOTPEHHYIO
3aKOHOAATEIHCTBOM OTBETCTBEHHOCTD.



[Tpunoxenue Nel x [TonoxeHuIo
0 TIOPSAIKE PACCMOTPEHUS 00OpaIIeHni rpakaan
MAJOY r. HuxueBaptobcka JIC Ne71 «Pagoctb»

®opma KypHanaa perucrpauuu odpamenuii rpaxiaan B MAJIOY r. HuskneBaproeka JIC Ne 71 «PagocTb»

Peructpa Bun Qammiud u Kpatkoe ®UO muna, [Ipunsitoe no PesynbpTaTsl PesynpraTsl
IIMOHHBINA | OOpaleHus WHHLIHAAIBI COJIEPKAHN | OTBETCTBEHHOT CyHIECTBY paccMOTpeHus CITyKeOHOI
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MAJOY r. HuxueBaptoscka JC Ne71 «Pagoctb»
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[Mpunoxenue Ne3 k Ilonoxenuto
0 MOPSIZIKE PACCMOTPEHMsI 00palleHuil rpaxiaH
MAJIOY r. HmxueBaptobcka JIC Ne71 «Pamoctsy»

Dopma KypHasa yuera ycTHOro (TejieOHHOro) o0pauieHus rpaskiad

n/m Jara, ©.1.0. Anpec Copneprxanne Pesymerar Damms,
BpeMs 3asBUTENA 3asBUTENA 3asBICHUS paccMOTpeHus WHHIUATIBI
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3BOHKA JKETIAaHNH) JMLA, BEAYIIETO
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[Mpunoxenue Ned k ITonoxenuto
0 MOPS/IKE PACCMOTpPEHHsI 00paleHni rpaxIan
MAJIOY r. HmxueBaptobcka JIC Ne71 «Pamoctb»

YdeTHasi KAPTOYKA YCTHOIO (TeJie()OHHOr0) 00palleHUs TPAKIAH
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D.MN.0. 3asgBuTeas
Anpec 3asiBUTEJS
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®.N.0. Beayuiero npuemM
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[Tpunoxenue Neb k [TonoxeHuo
0 TIOPSAIKE PACCMOTPEHUS 00OpaIIeHni rpakaan
MAJOY r. HuxueBaptobcka JIC Ne71 «Pagoctby

Y4yeTHasi KAPTOUYKA JUYHOT0 NPUEMA TPAKIAH

®.N.0. 101KHOCTHOTO
JIMIA, BeTyLIero Hara
npuemM

®.N.0. 3asasurens

Azpec 3asiBUTEJIA

Kparkoe cogep:xanue
BOIIpOCca

PesyabTar npuema

JI0/15KHOCTHOE JIUIO
dUO MOJIITHUCH Jara

3asiBHTEIDb
DdUO MHOIIUCH Jarta




[punoxxenne Ne 2 k mpuKasy ot
«O0 opranuzanuu paboThI ¢ OOpaIICHUIMH TPaXKIaH
B MAJIOY r. Huxuesaproscka JIC Ne71 «PamocTte»

HNucTpykuus
no padore ¢ odopamenusimu rpaxaad B MAJIOY JC Ne71 «Pagocthb»

1. O01mue moJ10KeHUSs

1.1. UuCcTpyKIus mo paboTe ¢ oOpameHus MU TpaxKaaH (nanee mo Tekery — HMHCTpykius) B
MYHHIIMIIAIbHOM aBTOHOMHOM JIOLIKOJIBHOM 00pa3oBaTeNbHOM YUpexaeHuu aerckuii caag Ne 71
«Pamoctb» (mamee MO TEKCTy — YUPEXKIEHUE) ONpelNesieT MOPSAOK PEruCTpalud U
paccMOTpeHHsl 0OpalleHHii rpaXKaaH, KOHTPOJIS 32 UX HUCIIOTHEHUEM.

1.2. PaboTa ¢ o0OpalieHus MU rpaxaaH OCYIIECTBISETCS B COOTBETCTBUH C:

e OenepanbHbiM - 3ak0HOM  oT  02.05.2006 Ne  59-®3 «O mnopsiaike paccMOTpPEHUS
oOpamenuit rpaxxknan Poccuiickoit @enepamnmm;

e OenepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-®3 «O nepcoHanbHbIX JAHHBIX,

® UHBIMU (peIepAIbHBIMI 3aKOHAMH W HOPMATUBHBIMU TPABOBBIMH aKTaMu Poccuiickoit
®denepauuu;

e HacTose MHcTpyKuuen.

1.3. Ipenmycmorpennniii  WMHCTpyKIMel  TOPSAOK  pErHCTpallii W PACCMOTPEHHS
oOpaimeHuil TpakJaH HE pacHpoCTpaHSeTCs Ha oOpalleHus TpaxaaH, MOPSIOK pPacCMOTPEHUS
KOTOPBIX YCTAHOBJIEH YTOJOBHO-IIPOIECCYalbHBIM 3aKOHOJATENECTBOM, 3aKOHOJATENIbCTBOM O
IpaX/1aHCKOM CyZIOIIPOU3BOJICTBE, 3aKOHOJIaTEJILCTBOM 00 aJIMUHUCTPATUBHBIX
MIpaBOHAPYUICHUIX U TPYAOBBIM 3aKOHOAaTeNbCTBOM Poccuiickoit denepanuu.

1.4. Opranuzamnust paboThl MO TPUEMY TPaKIaH, PETUCTPAIUU M KOHTPOJIIO HCIIOTHEHUS
MpeIJIOKEHUH, 3asBICHUN WM Kalod TpaxknaaH (maiee — oOpalieHus)) B aapec YUpeKICHHS
OCYIIECTBJISIETCSL  CIENUATbHO HA3HAYEHHBIMH JIOJDKHOCTHBIMHU JIMIIAMH, OTBETCTBEHHBIMU 3a
paboTy ¢ oOpalleHUs MU TPaKJIaH (Jlanee — OTBETCTBEHHbBIN CIEIIMATIHCT).

Jenonpon3BoacTBO 1O OOpaIIeHUsIM TpakIaH BEAETCA OTIASIBHO OT JPYrUX BHUIOB
JIEONPOU3BO/ICTBA.

1.5. OTBETCTBEHHOCTh 3a OpraHW3allUl0 MW COOJIIOJICHHE YCTAHOBJIEHHBIX CPOKOB
paccMOTpeHHsI OOpallleHUui Tpa)<IaH BO3JIaraeTcs Ha CIENHATUCTa YYPEkKACHHS, HETOCPEICTBEHHO
paccMaTpuBarolero oopaiieHue.

KouTtponp 3a cpokamMu U pe3yibTaTaMH pPACCMOTPEHHsI OOpalleHHsl BoO3Jaraercs Ha
3amecturens 3apeayroniero no BMP

2. [Ipuem u perucTpanusi NMCbMEHHbIX 00palleHN i TPaKIaH.

2.1. Tlpu mocCTymjaeHUH MUCHMEHHBIX OOpaIlleHUuI TpakJaH OTBETCTBEHHBIM CHEIHATHUCTOM
MIPOBEPSIETCS MPABWIBHOCTH aJpecallii U HaIn4Iue npuiiokeHui. KoHBepTHl K 00palieHusIM TpakiaH
COXPAHSIIOTCS B T€X CIIydasx, KOTJa TOJbKO [0 HUM MOKHO YCTaHOBHUTH aJIpec OTIPABUTEINSI UITU KOTa
JaTa MOYTOBOTO IITEMITeNIT HEOOXOMMa JUIsl MTOATBEPIKICHUS BPEMEHH OTIIPABJICHHS W TOTydCHUS
oOpariieHus1, a Tak)Ke B APYTUX HEOOXOAUMBIX CITyJasiX.

2.2. KoHBepThI ¢ TOMETKOMN IMYHO» MEPelaloTCs M0 Ha3HAUEHUIO 0€3 BCKPBITHS.

2.3. Ilpu peructpanuu oOpaimleHU TpaxJAaH B MPaBOM HIIKHEM YTy JHIIEBOW CTOPOHBI
MIEPBOTO JIMCTa MPOCTABJISACTCS PETHCTPAIMOHHBIA IITaMII C yKa3aHUEM JaThl IOCTYIUICHHUS U
PETUCTPAIIMOHHOTO HOMEDA.

2.4. TlocrynuBimiee B JJIEKTPOHHOM BHJe (MO DJIEKTPOHHOW TouTe) oOparieHue
pacreuaThiBaeTCs, PETUCTPUPYETCS B KypHale B TeueHue | pabodero MHA CO JHS MOCTYIUICHUS
oOparieHust B yupexacHue

2.5. 3apeructpupoBaHHOE OOpallleHUE HAIMPABISIETCA 3aBEAYIOIIEMY ISl TMOCIeAYIoei
nepelayn CICIHATUCTY YUPEKICHUS, B KOMIICTCHIIMIO KOTOPOTO BXOJUT PEIICHUE MOCTABICHHBIX B
oOpallleHuu BOMPOCOB, ISl UX PACCMOTPEHHUS U TIOJTOTOBKY MUCHbMEHHOTO OTBETA TPakKIaHUHY.

2.6. IlucemeHHbIe OOpallleHUs, COJEp)KAIIUE BOMPOCH, HE BXOJANIME B KOMIICTCHIIHIO
VUpEeXKICHUS, HANpaBISIOTCI B TEYCHHE CeMU pabouumx JHEW CO [JHSA PETUCTPAIMH 10
MPUHAIIEKHOCTH, O YeM MHUCHbMEHHO COOOIAeTCs 3asBUTEINIO.

2.7. Tlocne peructpanuu oOpalieHus TpakJaH MepelaloTcs 3aBeAyIOIIEeMY YUPEKICHUS HIIN
€ro 3aMEeCTHUTENSM JJI1 PACCMOTPEHUS U IPUHATHUS PELICHUS.



2.8. OOparieHue HarpapIIseTCsl HA UCTIOJIHEHUE CIIEHUAINCTY YUPEXKICHUS B COOTBETCTBUU C
PE30JII0IIUEN pyKOBOJICTBA.

Crieruanuct, B KOMIIETEHIIMIO KOTOPOTO BXOJHUT pELICHHE MOCTaBJICHHBIX B OOpaIleHUH
BOIIPOCOB, MOJIYYUB U M3Y4YMB MHCbMEHHOE OOpalleHHe, C LEeNbI0 MOATBEPKACHUS (OMPOBEPKEHMUS)
(aKTOB, WM3IOXKEHHBIX B OOpAIIEHWH, TOTOBUT IPOEKT INpPUKa3a O MPOBEACHHH  CIIY)KEOHOTO
pacciieJoBaHus.

CnyxeOHOe paccieoBaHUE TPOBOAMTCS B COOTBETCTBHHM ¢ IlomokeHHeM O mopsiake
npoBeAeHUs ciryxebHoro pacciaenoanus B MAJIOY ropona HuwxkueaproBcka JIC Ne71 «PamocTs»

2.9. OOpameHue CYUTAETCS CBOCBPEMEHHO HCIIOJIHEHHBIM, €CIH PacCMOTPEHBI BCE
MIOCTABJICHHBIE B HEM BOIIPOCHI, NMPUHATHI HEOOXOJMMbIE MEpPbl M HaIpaBlieH MUCHbMEHHBIA OTBET
3asBUTEIIO B CPOK He Oosee 30 KaleHAAPHBIX JHEW CO AHS PETUCTPALIHU.

2.10. OtBer Ha oOpaiieHus, TMOCTYNUBIIME B YYPEKICHHUE, HANPABIICTCS IO IOYTOBOMY
ajipecy, yKa3aHHOMY B 0OpalieHuu.

2.11. OTBeT 3asBUTEIIIO MOANUCHIBACTCS 3aBEAYIOIIUM YUPEKICHUS.

3. KoHTpoJb 32 c00/1101eHHEeM MOPSIAKA PACCMOTPEeHMs O0pallieHu i IrPaaaH

3.1. KoHTpomb 3a TOJHBIM ¥ CBOEBPEMEHHBIM pPACCMOTPEHHEM OOpameHuid TpakiaH,
MOCTYUBIINX B yUPEKIACHHE, BO3TIAraeTcsi Ha OTBETCTBEHHOTO CIICIIUAINCTA.

KoHTponb WCHONHEHUS JOKYMEHTOB IO CYIIECTBY BOMPOCAa OCYIIECTBISET 3aMECTUTEINb
3aBEYIOIIETO 10 BOCIIUTATEIBHO — METOIUYECKOM padoTe.

3.2. YkazaHue 0 MoCcTaHOBKe OOpallleHui Ha KOHTPOJIb JTAeTCs 3aBEIYIOLIUM YUPEKICHUS, €ro
3aMECTUTEIISIMH.

3.3. OOparieHue CHUMAETCS C KOHTPOJS TOCIE BBIHECEHHS OKOHUYATEIBHOTO PEIICHUS U
MMCBMEHHOTO U3BEIIECHUsI 00 ITOM 3asBUTEIIS.

4. @opMupoBaHue U XPaHEHHeE J1eJI M0 00paAleHUAM IPaKIaH

4.1. OOparieHusi rpaxkJiaH, MOCTYINUBIINE HAa WMS 3aBEIYIOIIET0, CO BCEMHU OTHOCSIIUMUCS
K HUM MaTepHuallaMu, XpPaHITCS — Yy CIEHAIMCTOB, OTBETCTBEHHBIX 32 JEJIONPOU3BOICTBO.

4.2. Ha xaxaoM oOpallleHuu IOCjI€ NPUHITHS OKOHYATEIbHOTO PEIICHUs MPOCTaBISETCS
JaTa v MOJMUCH UCTIOTHUTENS TI0 JAHHOMY OOpaIIeHHIO.

4.3. OOpaieHuss TpaxkJaH, KONUU OTBETOB Ha HUX M JOKYMEHTHI, CBS3aHHBIE C UX
paspenieHneM, (GOpMHUPYIOTCS B JAeiia M0 KaJeHJapHOMY TOJly B COOTBETCTBHM C YTBEP)KICHHOMN
HOMEHKIAaTypoil nen. JlokyMeHThl B Jenax pacroyiaraloTcsi B XPOHOJOTMYECKOM IMOpSJIKE B
COOTBETCTBHUHM C PETUCTPAIMOHHBIM HOMepoM. OcHoBaHUs (MHCbMa-OOpaIIeHHs) MOMENIAI0TCS
I0CJIe MaTepUaIoB MO0 PACCMOTPEHHIO OOpAIIECHUSI.

4.4. OTBETCTBEHHOCTh 332 COXPAHHOCTH JOKYMEHTOB IO OOpaIleHUsIM Tpak/iaH, 3aKOHYEHHBIX
JIeJIONPOU3BOJICTBOM, BO3JIaraeTcsi Ha OTBETCTBEHHOI'O CHEI[UAJINCTA.

4.5. Cpoku XpaHeHHsI TIOKYMEHTOB 0 OOpaIeHHUSIM TPaK/IaH OMPEIENIOTCS B YCTAHOBICHHOM
3aKOHOM TOpPSKE.

4.6. ITo ucTe4eHUU YCTaHOBJIEHHBIX CPOKOB XPaHEHHs TOKYMEHTHI 110 OOpPaIeHUsIM TpakJIaH
MO/JIEKAT YHUYTOKEHUIO B YCTAHOBJIIEHHOM MOPSAKE



[punoxxenune Ne 3 k mpukaszy ot
«O0 opranuzanuu paboThI ¢ OOpaIICHUIMH TPaXKIaH
B MAJIOVY r. HmwxneBaptoBcka JIC Ne71 «Pagocte»
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